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‘To coordinate investigations of all applicants for Industrial Loan licenses to make the
determination that the financial stability, convenience and advantage, and the needs .of the
consumer will be met before license is issued. Process and issue renewals of the approximately -
1100 licénsess yearly. To levy and collect annual license fees, investigative fees, and
monthly Loan Tax on all loans made pursuant to the Act. To provide day-to-day administration
of the Law, Rules and Regulations as they apply to the Industrial Loan industry in Georgia.
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Form IL-13, Quarterly Insurance Report, contains the amount of loans made; insurance premiums}
charged; refunds, net premiums; number of claims paid; total amount of claims paid; per cent
of claims paid to net premiums; and name of insurance company. These are filed by the
Industrial Loan licensees in the State of Georgia on a qqartorly basis.

AU e e e — e s e ks e et e e T i Sl oo SR oo Sty L2 U | o
2. lqurnmn- occripsso j I‘o of Sumasers. lCu Pe. of Records F ¥o. of Dravers | Cu. Pr. of Recorss ]
. ——— - Th T AT AR T
Letter-sise Pile Dravers ANRUAL RATE OF ACCUMULATION
R VI . s g g e e v e e AL .1_ g "‘f" . 1_‘ .aqa?u'-t";‘c"!
A .
Legal-sise File Dravers Fioor Bpace Occupied (Hquare Teet) __In or“c.“) ; In stor‘!‘.“"’"-( )J
I N D e 4.1 16sq. ft. |
N T e ‘l‘hu Claet Pr.nu el A1l Pria
) . A By Annusl Accumulation J : ’1
. ' |_Ysar's | Yesr's h 1+
Records Center boxes | . 2 . 2 cu, ft, e er's | Y bty ity
b . I e mar n mee L . L . — L . '
T, AVERAOE DATLY REFERENCES 0 l J 0
% Porm: AM-30-T1 . : : o ’ . T e e :
——— —_— =




T L A G FLL N YU TF I P

=" mb_U_E?TIOﬁﬂNfAiiﬁEi’i“r'i" "x" 45 the proger coluss. 1f .n.v.fs.1&?-7:»---_«»:;6_ - T T _{*ESE;"%
-13. is this the Record Coﬁy o#. the geries? | , v K ’[
lh‘;_ Is there a duplication of tl‘li_s‘ seriesjin another office or agency?, . | . []' b
15’. ﬁIs the inforustion contained in t;zlis éeries ever sum_métc‘ized or pub]{.ished? [l &
16. Does the series’ conte.‘fn cla.ssified information requlrlng sécurity ha.ndllng? " T- HAPQ
17. Poee the series docum-:*ut pollcies end procedures of agency’'s operatlon or fun-ctllp'n?) (1 ' H
18. Could the function be performad if the files were lost or destroyed? B[]
19. Is the series (or major portion of it) rggu.larly microfilmed? If yes, why? [l K
20. -Doed 'Ehue record, series. prbvige dats s input to an EDP file'_! e - []_ ; Bd
21. Does the record series contain documentation produced as EDP pr:‘;ntout? - v‘[; ‘ K
22. 1Is the series Ja.fxec'bed by Federal or grant funds? - 3. =" ¢ ‘4 cLlomls it [l - [x]
23.: W;‘Lll therg -‘Eaeﬂ‘:'ai. n?eil f?or th:ee%reeerée 10 ,«1; .}\f‘ears from.now?. i If yes, wha,t? 7;/ J] []! §C]
2h RI;QUIRE’ENTS ')‘I'he feflowing requ}ires the files "Eo be kept : 'f'__ﬁ_' 5 ry‘eeqre ’ e

a.[]JSTATE ©b. []STATU'IE OF c.[]AUDIT | _d.[]F“DERAL e, HADMID;ISTRATIVE f.J[ ]ﬁiéfonid@
LAW LIMITATION PERIOD LAW DECISION VALUE

(Cite Law, Statute, or other reason for the retention requirement)
Georgia Industrial Loan Act requires loan companies to keep their records 4 years, and we feel

that we should keep them at least one year more,

E | ¥%pproved [IDisapprove ‘. ol

125, AGENCY RECOMZENDATIONS. This agency recommends that the file series be cut off at the end

of each -[RCALE~DAR YEAR -[]FISCAL YEAR -[]OTHER ,then:
A. [lDestroy immediately after cut off. o
" B.[HHold in vurrent files area 5 37" -mczjth(s)/ -1 _ .year(s), then: . .~ - . . .
soxn ootse 1o [JDestroye s s o L imiae o 3o ff, D
L sl e P [’QTransfer to record.a c:enter hold 4 _yea.r(s), thén. Lo
sio -8 b&%estroyg Lo R
T [ JTraisfer ‘bistorical material to Archives;-3 T
destroy remainder.
3 []Destroy after auait (or_ _  year(s) after sudlt).
C.[]JHold in current files arem indefinitely
D. []Ho%d in current files ares_ year(s), then transfer to Archives permsnently.
E.[]0ther

(Indioate briefly rationale for reconmendations above/or urite additional remarks):

Retqmmendat1ons. ‘L[JApproved []Disapproved
1anafagraph 25 Iﬁfrpp oved ) ]u1sapprov;
are:  {Mpproved [1Disapproved

.

ary of State ’

. - (ATTACH SAMPLES OF THE SERIES WHEN POSSIBLE) 7}
%. tuvaa¥Ery sakea ¥y Recor-entat{one prepared by Apprevad ror Diyision Dats | Records Wenepacsat Ofgdcer  Date J
Virginia Adams = JIames E. Young e P /V ,,,,//‘?‘A(

. Anu..'i n.'@:‘a, - : : -
M_M_ - e



r P> 23 w1
Y I T - |
Sk S T DN S e 3 : :
. BRI -
. w3 o B
- - :"“-‘-‘tki‘:? '

"‘;‘1 ":—"}!':n ‘ A :,,‘1 r:"'?\':f’i.‘; "f;: 4 /nlr . )
mg /y SRt %g DEPARTMENT OF
: e . ARCHIVES AnD HISTORY .

‘ ”ﬂ
I ﬁ ﬁ t} gf e B N “ ‘.‘, - ATLANTA, GEORGIA 30234

X L o . ToE % o o

',.W ik meEcToR £56-235a

k“"‘&v}z FrTAey 214 BTATE GAPITOL ha INFORMATION 658-2381

‘ﬁ;‘;
S s ATLANTA. GEORGIA 0334 b&l"«- e roe 4

¥ "“"y" , %*?3’“ .

PHONE .sn-alm AREA cnn: 4::4

v

X
i

~ BUBJECT: Records Diapoaition Standsrd -

: December ]. 1971

T0: COMPTROLLER GENERAL - ATTENTION: MICKEY ANDERSON, ‘MO . ¥

1. Enclosed (exe) (is) approved Records Disposition Btandn.rds for the follo\f-
: ing ﬁles.

_ Quarterly Insurance Report Files, 1968 to Date

2. The following actions will be taken to inplement the ap'proved atandu'd'

a. Placa the disposition standard on the file folder, file dra\rer, file
cabinet or other type of container in accordence with the follwing
. example and enclosed labeling procedures:
" QUARTERLY INSURANCE REPORT FILES (Insert Date of Files)
‘Cut off at end of CY; hold in current files area 1 yr., then transfer
to records center; hold 4 yrs., then destroy

b. Transfer files to the records center, archives or diapose of them o
' {n accordance with the approved standard. '

¢. Report surplus files equipment to this office.

3.‘ Questions concerning implementation of the approved standard showld be re~
. ferred to this office (656-2379 or 2380).

-/ John F. Dunn ‘
State Records Management orﬁcer
. Arenives and Records Building

Atlanta, eeorgn 3033k

Enclosures: 1. AR-50-T1, Foru for Disposition Stendards
2. Lnbeling Procadurea




